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MS Office Add-in Installation Guide

To be able install this add-in, you must have rights to install applications to your desktop. This is usually
controlled by your network administrator.

If users are not allowed to install applications on their desktops please ask your network administrator to
install this application for you or setup a Group Policy installation.

The Group Policy installation is explained in a separate document.

This document will walk you through installing the infoRouter Add-in for Microsoft Office Add-in.
Let’s get started.
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Launch infoRouter
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Click on the Member Login button and enter your credentials
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Switch to the Document Library. Click on a folder to display the Menu
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Choose the “Client Add-ins / Programs” menu item
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Click on the “OFFICE” link to download the setup program
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Client Add-ins / Programs
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o QFFICE Microsaft Office Addin 1.0.44.0
o SCAMSTATION infFoRouter Scan Station 1.0.44.0
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http: /forhanxp_mac/InfoRouter/clientprograms. aspx?download=C0FFICE
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Click on “Save File” or “Save” button to save the setup program
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Opening office.setup.msi

You have chosen ko open

office.setup.msi

Client Add-ins /
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Important Note:

Please make sure that there are no Microsoft Office programs running on your desktop at this time. Once
you exit all Microsoft Office programs, double click on the setup file to launch the setup program.
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Double click on the setup program to launch the installer.

i® infoRouter Office Addin

Welcome to the infoRouter Office Addin Setup
Wizard

The inztaller will guide vou through the steps required to install infoRouter Dffice Addin on wour
cornputer.

WARMIMG: Thiz computer program is protected by copyright law and international treaties.
IInauthaorized duplication or distribution of this program, or any partion of it, may result in severe civil
ar criminal penalties, and will be prosecuted to the maximum extent pozsible under the law.

Click on the “Next” button to continue.
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i@ infoRouter Office Addin

Select Installation Folder

The inztaller will install infoR outer Office Addin to the following folder.

To inztall in this folder, click "Mest". Ta install to a different folder, enter it below or click "Browse'".

Foalder:

C:MWProgram FileghActive InnovationshinfoR outer Office Addin [ Browse. .

| DiskCost. |

[ Cancel ] [ ¢ Back ] [ Mext »

Choose a destination folder

ii® infoRouter Office Addin

Confirm Installation

The inztaller iz ready to install infoR outer Office Addin on your computer.

Click "Mext" to start the inztallation.

Cancel ] [ < Back ] [ Meut >

Active Innovations, Inc. A Document Management Company
infoRouter Microsoft Office Add-in Installation Guide. Copyright 1998-2008
http://www.inforouter.com
Page 10 of 17




MS Office Add-in Installation Guide

Confirm the installation by clicking on the “Next” button

i® infoRouter Office Addin =3

Installing infoRouter Office Addin

infoRouter Office Addin iz being installed.

Pleasze wai...

Cancel

i® infoRouter Office Addin A=)

Installation Complete

infoRouter Office Addin has been successfully installed.

Click "Cloze" to exit.

Pleaze use Windows Update to check for ang critical updates to the MET Frameswork.

Cloge

The Microsoft Office Add-in is now installed on your desktop.
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A tour of Microsoft Word Integration

The following screen shots are from Microsoft Word with the infoRouter Add-in installed.

fE,! oH2-0 - Documentl - Microsoft Word
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infoRouter Toolbar installed

Page:1 of1l | Words: 0 @ English [LU.5.)

Switch to the infoRouter Toolbar to display infoRouter tools.
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*I [ =7 - 3 i Documentd - Microsoft Word

Haome Insert Page Layout References Mailings Review View Add-Ins

I S

Sendto  Cpen from | Document
infoRouter infoRouter | properties

infoRouter toolbar

infoRowter
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-

Documentl - Microsoft Word

4l

(D) d 9 -
ﬁ

Haome Insert Page Layout References Mailings Review View Add-Ins infoRouter

I S

Sendto  Cpen from | Document
infoRouter infoRouter | properties

infofauter toolbar

Connect to infoRouter

IURL : |hth:u:,.",."-:|u:u:srvﬂnﬁ:uru:uuter

infoRouker service url,
Example : htkp:ffmyserverfinfoRouker

User name : |sysa|:|min

| .

Page: 1 of W infoRouker user name,

h,

Passwiord : |****

infoRouker user password,

iNnfoRouter

"

v Remember my password,

Click on the “Open from infoRouter” toolbar menu to open a document from infoRouter. Note: You do not
have to have infoRouter open to access infoRouter documents from within Office products when the Add-
in has been installed. Enter the infoRouter URL and your credentials to access infoRouter. You may choose
to have the Add-in remember your credentials so that you are not prompted for this information every
time.
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) a0 - - x
" i

Haome Insert Page Layout References Mailings Review View Add-Ins infoRouter | @)
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Send to  Cpen from | Document
infoRouter infoRouter | properties

infoRouter toolbar

[ E5d!

E Open from infoRouter,

Loak ir :

|,|"-.-'iew Types/version Yiew

Mame Size | Tvpe | Modified Checked out by
) Anather Sample For ... 26 KB  Office Document 8/3/2007 5:47:36 PM
) sample Dacument Fa. .. 25KE  Office Document 8/3/2007 6:11:29 PM

File name ; |

Files of kype : word Files

Check ouk

1to2af 2

The Add-in will display a navigation window that will allow you to navigate within infoRouter folders and
files until you select a document to open.
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Select the document you wish to open.

E

E Zheck out || Read | I Cancel |

Notice that you have the option to either open the document to “Read” or “Checkout” which will lock the
document to you preventing others from making changes until you check the document in.

-

(Oa) [ 2 - &9 | = Another Sample for Version View- READ OMNLY.doc [Compatibility Mode] A - = X
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C3
This document has been created for the sole purpose of demonstrating the version control
of infoRouter.
The rest of this document has been filled with filler text to make this document look real.
Changed the following paragraph: e
i
Praesent tempus ipsum a eros. Maecenas gleifend enim sit amet sapien. Maecenas arcu en'#
L m I

Page:1 of 1 | Words: 269 | @ English [U.5] |
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If you choose to “Check Out” a document you may make changes to the document and every time you
choose to save this document from within the Word “Save” button, a new version of this document will be
created.

__z"-_-'\_ - = .
(Oin @ Anothe

il
—-/I e Insert

Page Layout

Cambria |2 -

Clipboard

We chose to include the MS Word integration into this document because it is the most commonly used
Office format. You may find documentation on other Office product integrations on our web site:

Http://www.inforouter.com/support.asp
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